


WVMCCD Administrative Procedure AP 2105 
  

Board of Trustees 
 
 

AP 2105 ELECTION OF STUDENT TRUSTEES 
 
Reference: 

Education Code Section 72023.5 
 
 
The Student Member may be recalled in an election conducted in the same manner as 
the election to office.  An election will be called upon presentation to the Chancellor of a 
petition signed by at least five (5) percent of the students enrolled at the time of filing the 
petition.  No recall election will be held if the petition is received within thirty (30) 
business days of a regularly-scheduled election for student member. 
 
Upon notice to the Chancellor that a vacancy has occurred, the Chancellor shall, within 
30 days, call a special election.  No special election will be called if the vacancy occurs 
within 30 business days of a regularly-scheduled election for student member.  The 
office shall become vacant if the student member becomes ineligible for the office, 
resigns, is recalled, or dies. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Date Approved:  January 18, 2012  

(This is a new procedure recommended by the 

Policy and Procedure Service) 





A provisional appointment confers all powers and duties of a Board member 
upon the appointee immediately following his or her appointment. 
 
A person appointed to fill a vacancy shall hold office only until the next regularly-
scheduled election for members of the Board of Trustees.  An election shall be 
held to fill the vacancy for the remainder of the unexpired term.  A person elected 
at an election to fill the vacancy shall hold office for the remainder of the term in 



WVMCCD Administrative Procedure AP 2310 
  

Board of Trustees 
 
 

AP 2310 REGULAR MEETINGS OF THE BOARD 
 
References: 

Education Code Section 72000(d); 
Government Code Sections 54952.2, 54953 et seq., and 54961 
 

 
The order of business at a regular meeting of the Board shall be: 
 

1.0 Call to Order/Public Session 
2.0 Closed Session 
3.0 Public Session 
4.0 Unfinished Business 
5.0 College Programs and Services/Regular and Consent Agenda 
6.0 Human Resources/Regular and Consent Agenda Business and 
7.0 Business and Finance/Regular and Consent Agenda 
8.0 Board 
9.0 Information Reports 

 
The Board President may modify the order of business at any time during a meeting of 
the Board if there is a request and no objection from a majority of the members present. 
 
Regular Board meetings will be adjourned no later than 11:00 p.m.* unless there has 
been a majority vote of those Board members present to: 
 

 Complete consideration of the item that was under discussion at 11:00 p.m., 
and/or 
 

 Determine a time for adjournment in order to hear all urgent matters remaining 
on the agenda, and are before the Board for action. 

 
*NOTE:  The 11:00 p.m. time limit shall not be revised in this administrative procedure 
without first consulting with the full Board of Trustees. 
 
All agenda items not heard before the Board adjourns will be continued to the following 
meeting and placed on that meeting’s agenda under “Unfinished Business.” 
 
In order to facilitate the Board’s schedule, the Board President, or his/her designee to 
conduct the meeting, pursuant to District Policies and to Robert’s Rules of Order, shall 
have the following rules of authority related to the efficient conduct of Board meetings: 
 



 To set a time limit for discussion of an agenda item prior to the Board’s vote. 
 

 To limit the time for an individual Board member’s questions, discussion, and 
debate. 
 

 To limit the number of times a Board member may speak to the motion on the 
floor. 
 

 To adjourn the meeting: 
 
o Prior to 11:00 p.m., if all items on the agenda have been considered by the 

Board. 
 

o At 11:00 p.m. 
 
o 



WVMCCD Administrative Procedure AP 2320 
  

Board of Trustees 
 
 

AP 2320 SPECIAL, EMERGENCY, AND ADJOURNED MEETINGS 
 
References: 

Education Code Sections 72023.5 and 72129; 



 

WVMCCD Administrative Procedure AP 2340 
  

Board of Trustees 
 

AP 2340 AGENDAS 
 
Reference: 

Education Code Section 72121 
 
 
Matters to be included on the agenda for Board action or deliberation must be submitted 
to the Chancellor at least eleven (11) working days in advance of the Regular Meeting, 
in accordance with the schedule published by the Chancellor’s Office.  If the 11-day 
minimum is modified, the Board shall be notified. 

 
Exceptions shall be made in extraordinary circumstances as determined by the 
Chancellor. 
 
The meeting agenda shall be mailed to Board members no later than three (3) days 
prior to each meeting. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Date Approved:  January 18, 2012  

(Replaces current WVMCCD Policy 1.8.9)  
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Board of Trustees 
 
 

AP 2410 BOARD POLICIES AND ADMINISTRATIVE PROCEDURES 
 
References: 



WVMCCD Administrative Procedure AP 2430 
  

Board of Trustees 
 
 

AP 2430 DELEGATION OF AUTHORITY TO THE CHANCELLOR 
 
References: 

Education Code Section 70902; 
Accreditation Standards IV.B.1.j and IV.B.2 

 
 
Subject to established administrative procedures, the Presidents of the Colleges are 



WVMCCD Administrative Procedure AP 2435 
  

Board of Trustees 
 
 

AP 2435 EVALUATION OF THE CHANCELLOR 
 
Reference: 

Accreditation Standard IV.A 
 

 
The Board shall require an annual formal evaluation for the Chancellor, Vice Chancellor, 
and College Presidents which includes the following:  
 

 Input from the Academic, Classified, and Student Senates of each College; 
 

 Input from Administrators and Staff reporting directly to the Evaluee; and  
 

 Input from three to five members of the community selected by the Evaluee. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Date Approved:  January 18, 2012  

(Replaces current WVMCCD Policy 2.2.1)  





Classified Senate 
The District believes that participation of classified staff members is essential to 
effective participatory governance activities that occur at both the College and District 
levels.  Inasmuch as the Board may establish minimum standards for governing 
procedures to ensure faculty, staff, and students the right to participate effectively in 
college governance and the opportunity to express their opinions at the campus level 
and to ensure that these opinions are given every reasonable consideration, the Board 
has previously, and continues to, acknowledge its “recognition and support” of both 
Mission and West Valley College’s Classified Senates (June 4, 1992): 

 

 Members of classified staff (exclusive of administrators) may be released from 
their duties to attend general meetings of the Classified Senate. 

 

 Members of classified staff who are elected by their peers to serve either as 
Senators or Officers for the Classified Senate may be released from their duties 
to attend regularly-scheduled Classified Senate meetings. 

 

 Members of Classified Staff, who are selected to represent their constituency on 
participatory governance councils, appropriate District or College committees, or 
at monthly Board meetings, may be released from their duties in order to attend 
regularly-scheduled meetings as needed to fulfill the terms of their participation. 

 

 In order to ensure equitable fiscal support, effective participation for classified 
staff, and equitable implementation of this policy, guidelines shall be established 
to distinguish between participatory governance responsibilities and job-related 
responsibilities and to determine appropriate release time and fiscal support. 

 

Associated Student Body 
The District believes that participation in student government and activities enhances 
and enriches the student’s education. 
 
Th



compliance with College policies and procedures.  The ASB President should 
ensure that proposed changes are presented to the College President prior to 
formal action sponsored by the ASB.  All constitutional changes must be ratified 
by the College President. 

 

 Each ASB organization shall encourage students to participate in participatory 
governance at the College and District levels.  Inasmuch as the Board may 



WVMCCD Administrative Procedure AP 2610 
  

Board of Trustees 
 
 

AP 2610 PRESENTATION OF INITIAL COLLECTIVE BARGAINING 
PROPOSALS 

 
Reference: 

Government Code Section 3547 
 
 
Whenever an initial collective bargaining proposal is received from an exclusive 
representative of District employees, or whenever the District’s own negotiator 
presents an initial proposal, the following actions must be taken at public 
meetings of the Board of Trustees: 
 

 The exclusive representative or the District must present the initial 
collective bargaining proposal orally or in writing to the Board at a public 
meeting. 

 

 The public shall have an opportunity to respond to the exclusive 
representative’s or District’s initial proposal at a subsequent public Board 
meeting. The opportunity for public response shall appear on the Board’s 
regular agenda. Public response shall be taken in accordance with the 
Board’s policies regarding speakers. 

 

 After the public has an opportunity to respond to an initial proposal 
presented by the District, the Board shall, at the same meeting or a 
subsequent meeting, adopt the District’s initial proposal.  The adoption 
shall be indicated as a separate action item on the Board agenda. There 
shall be no amendment of the District’s initial proposal unless the public is 
again afforded a reasonable opportunity to respond to the proposed 
amendment at a public meeting. 

 

 If new subjects of meeting and negotiating arise after the presentation of 
initial proposals, the following procedure shall be followed: all new 
subjects of meeting and negotiating, whether proposed by the exclusive 
representative or the District, shall be posted by the District in the same 
public place as it posts its agendas within 24 hours after their presentation 
in negotiations. 

 



 

 When the District and the exclusive representative agree to amend an 
executed collective bargaining agreement in accordance with the 





 
Financial Interest in a Decision (Government Code Sections 87100 et seq.) 



public or private gathering, if the employee would be required to report the receipt of 
income or gifts from that source on his/her statement of economic interests.  The term 
“honorarium” does not include: 
 

 Earned income for personal services customarily provided in connection with a 
bona fide business, trade, or profession unless the sole or predominant activity of 
the business, trade or profession is making speeches. 

 

 Any honorarium that is not used and, within 30 days after receipt, is either 
returned to the donor or delivered to the District for donation into the general fund 
without being claimed as a deduction from income tax purposes. 

 
Representation (Government Code Section 87406.3) 
Elected officials and the Chancellor shall not, for a period of one-year after leaving their 
position, act as an agent or attorney for, or otherwise represent for compensation, any 
person appearing before that local government agency. 
 
Undue Influence 
No employee of the District shall make, participate in making, or in any way attempt to 
use his/her position to influence a District decision in which he/she knows or has reason 
to know that he/she has a financial interest. 
 
Conflicts Caused by Outside Employment, Activities, Enterprises 
Outside employment, activities, or enterprises are prohibited if it involves: 
  

 The use for private gain or advantage of the District or College names; District 
time, facilities, equipment or supplies; or the prestige or influence of the District.  

 

 



Disciplinary Action 
Violations may result in disciplinary action in accordance with applicable District 
policies, collectively-negotiated agreements, the Education Code, and the Government 
Code. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Date Approved:  January 18, 2012  

(Replaces current WVMCCD Policies 2.15.2, 

2.15.3, and 2.15.4) 
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APPENDIX B 
 

DISCLOSURE CATEGORIES 

Category 1 

A designated 



NOTE:  This concludes the District’s official Conflict of Interest Code.  The following is 
essentially verbatim from Title 2 Sections 18730 et seq.  The number system reflects 
the system used in the code.  This information is included for convenience and 
reference. 
 
Section 4.  Statements of Economic Interests 
Place of Filing.  The code-reviewing body shall instruct all designated employees 
within its code to file statements of economic interests with the agency, as provided by 
the code-reviewing body in the agency's conflict of interest code.1  The Executive 
Assistant to the Board of Trustees maintains all forms filed.  The assistants to the 
college presidents,Vice Chancellor and Associate Vice Chancellor are responsible for 
collecting the statements of covered employees in their areas and forwarding them to 
the Chancellor’s Office according to published deadlines. 
 
Section 5.  Statements of Economic Interests 
Time of Filing 

(A) Initial Statements.  All designated employees employed by the agency on the 
effective date of this code, as originally adopted, promulgated and approved by 
the code-reviewing body, shall file statements within 30 days after the effective 
date of this code.  Thereafter, each person already in a position when it is 
designated by an amendment to this code shall file an initial statement within 30 
days after the effective date of the amendment. 
 

(B) Assuming Office Statements.  All persons assuming designated positions after 
the effective date of this code shall file statements within 30 days after assuming 
the designated positions, or if subject to State Senate confirmation, 30 days after 
being nominated or appointed. 

 
(C) Annual Statements.  All designated employees shall file statements no later than 

April 1. 
 

(D) Leaving Office Statements.  All persons who leave designated positions shall file 
statements within 30 days after leaving office. 

 
Section 6.  Contents of and Period Covered by Statements of Economic Interests 

(A) Contents of Initial Statements.  Initial statements shall disclose any reportable 
investments, interests in real property and business positions held on the 
effective date of the code and income received during the 12 months prior to the 
effective date of the code. 
 

(B) Contents of Assuming Office Statements.  Assuming Office statements shall 



confirmation or appointment, on the date of nomination, and income received 
during the 12 months prior to the date of assuming office or the date of being 
appointed or nominated, respectively. 
 
 

(C) Contents of Annual Statements.  Annual statements shall disclose any reportable 
investments, interests in real property, income and business positions held or 
received during the previous calendar year provided, however, that the period 
covered by an employee's first annual statement shall begin on the effective date 
of the code or the date of assuming office whichever is later. 
 

(D) Contents of Leaving Office Statements.  Leaving office statements shall disclose 
reportable investments, interests in real property, income and business positions 
held or received during the period between the closing date of the last statement 
filed and the date of leaving office. 
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Board of Trustees 
 
 

AP 2714 DISTRIBUTION OF TICKETS OR PASSES 
 
Reference: 

Title 2 Section 18944.1 
 
 
From time to time, the District receives tickets or passes to community facilities, events, 
shows, or performances for an entertainment, amusement, recreational, or similar 
purpose.  The District will distribute these tickets or passes when attendance at the 


